00%%, Growing ACCOUNT CREATION GUIDE

® Durhqm For current and future Early Learning & Child Care educators

Together

CREATE YOUR ACCOUNT

POWERED BY JOBS FIRST DURHAM

> X Visit www.durhamworkforceauthority.ca

Durham
Workforce . -. //_> 2: Click ‘Jobs First Durham’ in the top menu/navigation bar
Authority

Community Links About Us

H Jobs Board Y Jobs Map Career Explorer
i ¢ :
=_= = | PR A% , P39 Y Ltte)

Home rch and Reports Jobs First Durham Blog Community Links About Us

: Click ‘Login/Sign Up’ in the left side menu/navigation bar

Fow v W
Job Search & Career Development Tools

If you are experiencing trouble with the job finding tools, please clear your cache and refresh the page.

Jobs First Career Library

Jobs First Durham FAQs Jobs Board

Resume Builder

Labour Market
Information (LMI) Video
Series

Labour Market Request
Form

Home Research and Reports Jobs First Durham Community Links About Us

JOBS FIRST DURHAM i miToots & Login/ SignUp

Click ‘Register’ in the left side menu/navigation bar

JOBS FIRST DURHAM

Tell us a little aboyt.you
/Rl : A prompt will allow you to select whether to create a

‘Jobseeker’ or an ‘Employer’ account. These
(| madob Spsker ) ImanEmplovs jnstructions are provided for creating a jobseeker
account, so click ‘I'm a Job Seeker’

s with what you'd ike to do

msights (Employer)
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Together

PERSONALIZE YOUR PROFILE

POWERED BY JOBS FIRST DURHAM

= 6: Enter the following information in the fields provided
a. Email
JOBS FIRST DURHAM b. Password ¥ 2 Login /SignUp

@ Login ——_ c¢. Password confirmation

Account Information

& Pugheter | d. First name

e. Last name

CONFIRM PASSWORD

Password Confirm Password

Personal Details

FIRST NAME * LAST NAME

/55 7' Tick the box acknowledging terms and conditions of use
Terms & Conditions .

B - Accept Torms

To registet for thissetlece. you agreo 1o be bound by the tetms and conditions of the Liser Agtecment

™~

Qm\~7 8: Tick the captcha box

Y] 9. Submit the form, and you will be logged into your
new JFD job seeker account!

Research and Reports Jobs First Durham Community Links About Us
JOBS FIRST DURHAM fAiTools & SatShaman v
B3 Dashboard
» & ot ;@Ff Click ‘Following’ in the left side menu/navigation bar

s /—
. 1146 Now Jobs This Week o Jobs in My Feed Companies Looking For Your Skills
+ © Following | JOf BOARD > MY JOBS FEED > JOR POSTINGS >
( Otcupa\votl\t ; |
Jobs You Might Be Interested In Profile Strength
Try Sollowng some 0 Secten, 300 Lomparies o see new b posts ece
Sectors

. >ll. Click ‘Occupations’ in the left side Profile Detaits o
B JobBoad e menu/navigation bar 112 Add your Phiane Numbier Past Occupaticols). xcunationis). Tacoet OCupationts) 10 o
Q JobMen Skills %
© Carosr Explorer A e e e e

Home Research and Reports Jobs First Durham Blog Community Links About Us

JOBS FIRST DURHAM i MiTools 8 SwatShaman v

25 Doshboard
STuh et Erior a job B0 o NOC numor in e soarch Dax bokow 10 add more occupations to your Following it
» o Skiis C 4 ﬁ

& B / 4214 - Eatly childhood edh d assk m
- Earty o lucators and assistants e o
+ © Following {/ \_‘/

Type 42202 into the
occmmirs | 12: yp search box l 3' Click the plus sign (+) to add ‘Early
®
S childhood Educators and Assistants’
Sectors M
C > to your job seeker account
@ Job Board \
. >l4: Click ‘Sectors’ in the left side menu/navigation bar
O Career Explorer
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BUILD YOUR JOB FEED

POWERED BY JOBS FIRST DURHAM

l 5: Type 624410 into the search box

Home Research and Repofis Jobs First Durham og Community Links About Us

JOBS FIRST DURHAM P ANTools & StatShaman v

» i Jobs Entor i nfie of & sector 0f NAKCS numbed in the search box below b #00 Moeo sactors 1o your Folowing st
T Con D
B Resumes ~
624410 - Child day-care services. Q/
+ © Follawing

o o

| 16: Click the plus sign (+) to add ‘Child day-care services’ to your job seeker account

B ocbBowd >
S 17: Optionally, you can click “Companies” and search for specific employers you'd like
included in your job feed.

Community Links About Us

i MNTools & SiatShaman v

YOu SIS IGBOWING Aty S4<I0NS Night now

I 18 Click ‘skills’ in the left side menu/navigation bar

u, su s

=l

3 19 Click ‘My Skills’ in the left side menu/navigation bar

S

Education Thoorios

- 2 O . Review the list of skills and click the plus (+) beside
each one that applies to your personal situation

Fst a0
™ @

Froent French @ Security Potkies O
®

Foom o Carly Chlldivoud Education has bewn ki
G added to your profile. ®
Gmae @ &
Stowaraship <

2 l: Click ‘Dashboard’ in the left side menu/navigation bar

PaNTools & Stat Shaman v

= Welcome back, Stat
» o Skills
B Resumes Now Jobs This Week Jobs in My Feed Companies Looking For Your Skills
» © Foliowing 1146 JOB HOARD > 50 MYIOBS FGD 649 Joev:sﬂNGS'-
P\_, 2 2' Click on* o '
g - ick on'MY JOBS FEED
JOBS FIRST DURHAM I ANTools & Stat Shaman v
£ Dashboord
RECE Instructor Your personalized jobs feed will now be available.
[ SRR These job posts will only be for occupations,
B | ]
e sectors and employers you have chosen to follow.
2 ?Of‘-_% fs _‘ e ~ Postings that match your skill set will include
+ © Fotowing SR LR a small green icon indicating the percentage of
- Registered Early Childhood skills you have included in the job postlng
W o Kindrbrock Mortesscnt Schor For example:
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