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Account Creation
 1: 
 1: Visit www.durhamworkforceauthority.ca
 2: 
 2: Click ‘Jobs First Durham’ in the top
menu/navigation bar
 3: 
 3: Click ‘Login/Sign Up’
in the left side
menu/navigation bar
 4: 
 4: 
Click ‘Register’ in
the left side
menu/navigation bar
 5: 
 5: A prompt will allow you
to select whether to
create a ‘Jobseeker’ or
an ‘Employer’ account.
These instructions are
provided for creating an
Employer account, so
click ‘I’m an Employer’
for Child Care Centre Operators



CUSTOMIZE YOUR DASHBOARD

ACCOUNT CREATION GUIDE
For Early Learning & Child Care employers and operators

POWERED BY JOBS FIRST DURHAM

Growing Durham Together Durham's Early Learning & Child Care Career Hub Page 2 of 3

 11: 
 11: 
 6: 
 6: 
Enter the following information
in the fields provided
a. Email
b. Password
c. Password confirmation
d. First name
e. Last name
 8: 
 8: 
Click 'Save &
Continue
Enter the company you
work for or want to
follow in the search bar
and click on the plus
sign (+)
 7: 
 7: 
Click 'Save &
Continue
 9: 
 9: 
 10: 
 10: 
Enter the sector(s) you
would like to follow in
the search bar, and click
on the plus sign (+)
ex. 624410 for Child Day-
Care Services.
Click 'Save &
Continue
 11: 
 11: 
 12: 
 12: 
Enter the occupation(s)
you would like to follow
in the search bar and
click on the plus sign (+)
Click 'Save &
Continue
 14: 
 14: 
Tick the captcha
box
 13: 
 13: 



USE WORKFORCE INSIGHTS

ACCOUNT CREATION GUIDE
For Early Learning & Child Care employers and operators

POWERED BY JOBS FIRST DURHAM

Growing Durham Together Durham's Early Learning & Child Care Career Hub Page 3 of 3

Your personalized dashboard will now be
available. Here you will be able to get labour
market insights based on the occupations,
companies, and sectors you are following.





